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QUY CHE
Quan Iy hoat dong boi dudng ciia trudng chinh tri tinh, thanh pho
truc thudc Trung wong
(Ban hanh kém theo Quyer dinh s6 6468-OP/HV CTQG ngay 21 thang 12 nam 2021
ciia Gidm déc Hoc vién Chinh tri quéc gia Ho Chi Minh)

Chuong 1
QUY PINH CHUNG

Diéu 1. Pham vi diéu chinh va dbi tuwong ap dung

1. Quy ché nay quy dinh hoat dong bdi dudng cua trudong chinh tri tinh,
thanh phé trye thudc Trung uong, bao gdm: Chuong trinh bdi dudng; tb chirc, quan
ly hoat dong b01 dudng; danh gia két qua va cong nhan hoan thanh chwong trinh
bdi dudng; cép chimg chi, gidy ching nhén; d4nh gia chit lugng hoat dong bdi
dudng.

2. Quy ché nay 4p dung ddi véi cic trudng chinh tri tinh, thanh phé truc
thudc Trung uong.

Piéu 2: Nguyén tic hoat dong bdi dudng

1. Bao dam thyc hi€n nghiém céc _quy dinh cua Pang, Nha nudc, ciia Hoc
vién Chinh tri quéc gia H6 Chi Minh vé cong tac bdi dudng can bg, cong chirc,
vién chuc.

2. Can by, cdng chire, vién chirc tham gia chuong trinh bdi dudng phai dung
d6i twong, du tidu chuén, didu kién theo quy dinh.

3. Viéc bdi dudng, cép nhat kién thirc phéi thiét thuc, hidu qud, tranh hinh
thirc.

Piéu 3. Céc chwong trinh boi dudng theo phin cap

Truong chinh tri tinh, thanh phd truc thude Trung wong duoc t chirc bdi
dudng cac chuong trinh sau:

1. Bi dudng 1y luén chinh trj theo tiéu chuén chirc vu lanh dao, quan ly cap
phong va tuong duong.

2. Bdi dudng kién thirc quéan 1y nha nuéc dm vGi cdng chirc ngach chuyén
vién va twong duong; cong chitc ngach chuyén vién chinh va tuong dwong.

3. Boi dudng kién thic, k§ nang, chuyén mon, nghiép v cho céc chirc danh
can b lanh dao, quan ly; can b§ chuyén mén, nghiép vu cua t6 chirc dang, chinh
quyén, doan thé chinh trj - x& hoi cap co s0.

4. Boi dudng theo yéu cau vi trf viéc 1am linh dao, quan ly cdp phong va
tuong duong. .

5. B01 dudng theo yéu cau vi tri viéc 1am chuyén mon nghiép vu.
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6. Bbi dudng cap nhit kién thirc cho can bg thudc dién ban thudng vu huyén
lly, quén uy, thi tiy, thanh ty thudc tinh va tuong duong quan ly (doi tugng 4).

7. Bbi dudng theo tiéu chuén chirc vy, chitc danh cén bd, cong chitc cap xa.

8. Bbi dudng nghiép vu, phuong phap gidng day cho giang vién cua trung
tam chinh tri cép huyén. .

9. Bdi dudmg céc chuong trinh khéc do cép c6 thdm quyén giao.

ChwongIl
TO CHUC BOI DUONG

Pitu 4. Cong tac chuin bj mé 16p

1. Béi véi 16p tir dudi 6 tudn: Hiéu trudng ra théng bdo md 16p, trigu tap hoc
vién tham dy 16p boi dudng.

2. Dbi véi 16p tir 6 tun tré 1én: Hiéu trudng ra quyét dinh thanh lap hoi
'dong tuyén sinh.

3. Hoi ddng tuyén sinh

a) 86 lugng: Hbi ddng tuyén sinh cé 5 thanh vién

b) Thanh phin

- Chu tich: Hiéu trudng; :

- Phé chi tich: Phé higu truéng phu trach d4o tao, bdi dudng;

- Uy vién thu ky: 1 can by Phong Quan ly dao tao va nghién ctru khoa hoc;

- Dai dién lanh dao don vi lién két (néu cd)

- Céc uy vién: Do hiéu truéng quyét dinh nhung khéng qué 2 ngudi

¢) Nhiém vu va quyén han ctia Héi dong tuyén sinh

Hoi dong gitip hiéu truéng td chirc xét duyét hd so, 1ap danh séch xét d3 nghi
cong nh4n tring tuyén dé hidu trudng xem xét, quyét dinh.

4. Ban hanh quyét dinh mé 16p ’

Trén co s¢ ket qua nhap hoc, higu trudéng ban hanh quyet dinh mé 16p. Noi
dung quyét dinh m& 16p ghi 16 tén 16p boi dudng, thdi gian boi dudng, danh sach
hoc vién.

Piéu 5. T6 chirc 16p hoc

1. 86 lugng hoc vién: Cén cir lgé hoach dugc cap c6 thdm quyén phé duyét va
tinh hinh thye té, truong chinh trj bo tri s6 lugng hoc vién m&i 16p hop ly dé bao
dam chat lugng, pht hop véi dieu kién phong hoc va viéce sir dung phuong tién,
phuong phap giang day ctia chuong trinh b6i dudng.

. 2.Lop c6 thai gian hoc tir 1 tuan trd xué:ng c6 thé thanh 14p ban can su 1ép
gom 16p trudng va 1 16p phé. Lop cb tir 1 tudn tré 1én 1dp ban cén sy gdm 16p
trudng va tir 1 dén 2 16p pho; 16p c6 thé chia thanh cac td nhung khdng qué 4 .

3. Lép trudng phu trach hoat ddng chung ctia 16p, 16p phé phu trach céc mit
hoat déng do 16p truéng phén cong. Té trudng phu trach hoat dong cia td.

Dicu 6. Quan Iy 16p

1. Banquanly 16p:

a) Higu truong ra quyét dinh thanh 1ap ban quan 1y 16p trén co s& d& xuét cla
Phong Quén ly dao tao va nghién ciru khoa hoc.

b) Ban quan 1y 16p c6 tir 5 dén 7 thanh vién.
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- Trudng ban: La 1 l4nh dao trudng hodc truéng khoa, phong duoc hiéu
truong chi dinh. Trudng ban quéan 1y 16p chiu trach nhiém vé& moi hoat déng cia 16p
hoc va phan céng nhiém vu cho céc thanh vién ban quan 1y 16p.

- Phé Trudng ban: La 1 thanh vién do hiéu trudng chi dinh (truong hop 16p
do trudng phdi hop t6 chire, phé truéng ban 14 1 thanh vién cia don vi phéi hop).

- Cdc ly vién: gdm chui nhigm 16p (dbi véi 16p tir 2 tuln tréd 1én); trudng, phd
truong pho khoa, phong; gidng vién, chuyén vién cac khoa, phdng do hiéu trudng
quyét dinh. ‘

2. Chu nhiém 1ép: Pdi véi cac 16p c6 thoi gian thuc hién chuong trinh boi
dudng tir 2 tudn tré 1én hidu trudng ra quyét dinh cir chi nhidm 16p trén co s& dé
xuit cua Phong Quan ly dao tao va nghién ciru khoa hoc.

3. Ban quan ly 16p, chti nhiém 16p ¢6 nhiém vu tham mun, giip hiéu trudng
quan ly, diéu hanh céc hoat dong clia 16p hoc theo chuong trinh, ké hoach giang
day, hoc tép dd dugc cip c6 thim quyén phé duyét.

Pi¢u 7. Hoc vién '

1. Nghia vu ctia hoc vién

a) Chép hanh nghiém tic Quy ché nay va ndi quy ciia nha trudng,

b) Tham gia diy du noi dung chuong trinh bdi dudng.

¢) Thyc hién t6t nép séng vin minh; ky cuong, ky luat; thuc hanh tiét kiém;
ton trong gidng vién, can bd, cdng chirc, vién chirc va nguoi lao ddng ciia nha
trudng; doan két, gitip d& 14n nhau trong qua trinh hoc tap.

2. Quyén lgi cla hoc vién

a) Pugc cung cap théng tin v& chuong trinh, noi dung ké hoach giang day va
hoc tap, quy ché quan ly hoat dong bdi dudng;

b) Pugc hudng cic ché do, chinh sich cé lién quan dén hoc vién theo quy
dinh hién hanh.

¢) Puoc nghi 18, tét, nghi hé va cac ngay nghi khac theo quy dinh cua Nha
nudc va cia nha truong.

d) Pugc nghi hoc khi ¢6 1y do (phai c6 don xin phép do lanh dao co quan,
don vi tryc ti€p quan 1y xéc nhén va duoc hidu truéng hodc trudng ban quan ly 16p
ddng y.

d) Puge sir dung tai ligu, trang thiét bi phyc vu hoat déng hoc tap, nghién
ctru khoa hoc, vin héa - vin nghé, thé duc - thé thao.

e) Pugc gép y véi nha trudng vé ndi dung, chuong trinh hoc tap, phuong
phép gidng day, cong tic td chirc, quan ly, phuc vu ciia nha trudng; duoc dé dat
nguyén vong va khiéu nai v6i nha truong dé giai quyét cac vén d c6 lién quan dén
quyeén, loi ich hop phép cua hoc vién. ‘

g) Puoc cap chimg chi, chimg nhén khi da diéu kién.

Picu 8. Hinh thirc bdi dudng

1. Tap trung;

2. Vira lam vira hqc;

3. Tir xa (tryc tuyén).

Diéu 9. Phwong phép boi dudng

Chu trong phuong phdp day - hoc tich cuc, phat huy vai trd chui dao cta
gidng vién, tinh tyr gidc, chi ddng va tir duy sang tao clia hoc vién, ting cudng trao
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ddi théng tin, kién thitc va kinh nghiém giira giang vién véi hoc vién va giita céc
hoc vién.

Piéu 10. Quy dinh tinh gi¥ chuin ‘

1. Giang vién giang day, quéan ly viéc day va hoc chuong trinh boi dudng
dugc tinh vao dinh mic gir chuan giang day hing nam (trir nhitng gi¢r da duoc tra
thit lao) theo Quy ché giang vién ciia trudng chinh trj tinh, thanh phé truc thude
Trung wong va céc quy dinh hi¢n hanh. Nhimg trudng hop khéc tinh gid theo gid
lao dong.

2. Thoi gian thyc hién mdt s6 nhiém vy d6i véi thanh vién ban quéan 1y 16p
bdi dudng, chil nhiém 16p duge quy dbi nhu sau:

a) D6i véi 16p duéi 4 tudn

- Trudng ban: Khéng qua 7 gio' chudn (d6i véi ngudi thude ngach giang
vién); khéng qua 14 gi& lao dong (di véi ngudi khong thudc ngach giang vién).

- Phé truong ban: Khéng qua 6 gitr chuan (d6i véi ngudi thude ngach giang
vién); khéng qua 12 gidr lao dong (dbi véi ngudi khoéng thudc ngach giang vién).

- Uy vién: Khong qué 5 gidr chuan (d6i véi nguoi thudc ngach giang vién);
khdng qué 10 gitr lao dong (dbi véi ngudi khong thude ngach giang vién).

b) D6i véi 16p tir 4 tudn trd 1én

- Trudng ban: Khong qué 14 gi chuan (d6i véi ngudi thude ngach giang
vién); khéng qué 28 gi¢r lao dong (ddi véi ngudi khong thudc ngach giang vién).

- Pho trudng ban: Khong qué 12 gitr chuén (d6i véi ngudi thude ngach giang
vién); khéng qua 24 gid lao dong (d6i véi ngudi khong thude ngach giang vién).

- Uy vién: Khéng qud 10 gi¢r chuén (d6i véi ngudi thude ngach giang vién);
khéng qua 20 gi%s lao dong (d6i v6i ngudi khéng thude ngach giang vién).

¢) Cht nhiém 16p: -

- D6i v6i chit nhiém 16p tir 2 dén duéi 4 tudn khong qué 8 gid chudn (461 véi
nguoi thudc ngach giang vién khéng qué 16 gier lao dong (ddi véi nguoi khoéng
thudc ngach giang vién).

- Déi véi chi nhiém 16p tir 4 tudn trd 1én khong qua 12 gids chudn (a6i véi
nguoi thube ngach gidng vién); khong qua 24 gi¢r lao dong (déi véi ngudi khong
thudc ngach giang vién).

3. Thoi gian thyc hién nhiém vu d6i véi thanh vién mt s8 hdi ddng chuyén
moén dugc quy dbi nhu sau:

a) Hoi ddng tuyén sinh va Héi ddng xét cong nhén hoan thanh chuong trinh
va cp chimg chi

- Chu tich Hoi ddng: 2 gi¢r chudn/l6p

- Ph6 chi tich Hoi dong; thu ky: 1,5 gids chuén/lép

- Uy vién Hoi ddng;: 1 gio chuan/16p

b) Hoi ddng chim dé 4n, thu hoach cudi khoéa

- Chi tich Hi ddng: 3 gi¢s chudn/lép

- Ph6 chu tich Hoi dong; thu ky: 2 gioy chudn/lép

- Uy vién Héi dong: 1,5 gidy chudn/lép
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Chwong I
PANH GIA KET QUA HQC TAP, XET CONG NHAN HOAN THANH
CHUONG TRINH BOI DUONG VA CAP CHUNG CHI, CHUNG NHAN

Piéu 11. Pidu kién du kiém tra va xét diéu kién kiém tra

1. Biéu kién du kiém tra

Hoc vién phai tham gia dly du cac hoat dong trong ndi dung chuong trinh.
Trong trudng hop chuong trinh ¢6 quy dinh khac thi diéu kién du kiém tra duoc ap
dung theo quy dinh cta chuong trinh.

2. Biéu kién hoc bd sung, hoc lai

a) Hoc vién nghi hoc dudi 25% thdi gian cia chuong trinh (hodc phan hoc),
dugc cap c6 tham quyén ddng ¥ thi hoc bd sung ndi dung chwra hoc.

b) Hoc vién nghi hoc tir 25% tr¢ 1én thoi gian cia chuong trinh (hogc phan
hoc), duge cép c6 thim quyén ddng y thi phéi hoc lai ca chuong trinh hodc ca phan
hoc (néu chuong trinh chia thanh nhiéu phan hoc).

¢) Hoc vién nghi hoc khong duoc cap cé tham quyén dong y thi phéi hoc lai
ca chuong trinh hoic ¢4 phin hoc (néu chuong trinh chia thanh nhiéu phén hoc) va
bl xem xét xir ly ky luét theo quy dinh. .

d) Viéc hoc bd sung, hoc lai do hoc vién d& nghi va duoc su déng y clia nha
trudng.

3. Thadm quyen xét diéu kién du kiém tra

Thim quyén xét didu kién dur kiém tra do truéng ban quan ly 16p xem xét,
quyét dinh.

4. Ra dé kiém tra: Trén co s& noi dung chuong trinh boi dudng, hidu trudng
glao khoa chuyén mén hoic giang vién ra 2 - 3 d&/1 14n kiém tra kém theo d4p 4n,
gui hi€u trudng trude khi kiém tra it nhit 3 ngay d& hiéu trudng quyét dinh.

- Be kiém tra ty luan: MOi @& ¢6 2 - 3 cau hai.

- Dé kiém tra tric nghiém: M3i dé ¢6 40 50 cau hai.

5. Thoi gian kiém tra: Tir 2 dén 4 tiét, trir trudng hop chuong trinh ¢é quy
dinh khac.

6. T6 chirc kiém tra:

a) Hiéu truéng hodc pho hi¢u truéng duge hidu trudng ty quyen chi dao
Phong Quén ly dao tao va nghién ctru khoa hoc va khoa chuyén mén t6 chirc kidm
tra.

b) M&i phong kiém tra c6 2 c4n bd coi kiém tra. Mi bai kiém tra do 2 nguoi
chim déc 14p. Truorng hop 2 ngudi chdm léch nhau tir 2 diém tr& 1én thi béo céo
Hiéu truéng quyét dinh chim lai. Két qua kidm tra duoc coéng bd sau 5 ngay ké tir
ngay kiém tra.

7. Kiém tra bd sung, kiém tra lai

a) Hoc vién du diéu kién kiém tra nhung véng c6 ly do, néu dugc s ddng y
cua hiéu trudng hodc truong ban quan ly 16p thi dugc kiém tra bd sung. Hoc vién
k_lem tra 1an dau khong dat thi dugc kidm tra lai 1 lan Thoi gian kiém tra lai duoc
t6 chirc trong vong tlr 3 dén 5 ngay ké tir ngay cong bd két qua kiém tra.
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b) Hoc vién c6 két qua kiém tra lai dudi 5 diém thi phai hoc lai toan b
chuong trinh dbi véi chuong trinh ¢6 1 bai kiém tra hodc hoc lai hoc phan c6 diém
dudi 5 d6i voi chuo’ng trinh 6 nhidu hoc phan.

Didu 12. Viét tleu luan, de an, thu hoach cum khoa

1. Pidu kién viét tidu luan, dé 4n, thu hoach cudi khéa

Hoc vién ¢6 du diém kiém tra céc hoc phén, khéng c6 diém duéi 5. Tham
gia dy du cac hoat (ddng trong ndi dung chuong trinh.

2. Thim quycn xét diéu kién viét tidu lua.n dé 4n, thu hoach cubi khoéa: Hiéu
trudng xem xét, quyét dinh trén co s& dé xut ctia chii nhiém 16p hoic ciia trudng
ban quan ly 16p.

3. Cham tiéu luén, dé an, thu hoach cudi khoéa

a) H1eu trudng quyét dinh thanh 14p Hoi ddng cham tiéu lun, dé 4n, thu
hoach cubi khéa, s6 luong khong qué 9 thanh vién.

b) Thanh phén Hoi dong:

- Chu tich Hoi ddng 1a hiéu trudng;

- Phé chu tich Hbi ddng: c4c dong chi pho hiéu truéng;

- Thu ky Hbi dong 14 1 ddng chi 1anh dao Phong Quan 1y dao tao va nghién
ctru khoa hoc;

- Thanh vién khac ctia Hoi ddng do hiéu trudng quyét dinh.

¢) Nhiém vu cu thé cta thanh vién Hoi ddng do chi tich Hoi dong phéan
cong.

d) Mbi tiéu luén, dé 4n, thu hoach cubi khéa do 2 ngudi chim doc lap.
Truong hop 2 ngudi chim léch nhau tir 2 diém trd 1én thi bdo cdo chu tich Héi
dong quyét dinh. Két qua chim tiéu luan, d& 4n, thu hoach cudi khéa 14n dau khong
dat thi hoc vién dugc viét lai d& chim lai (trir truong hop trong chuong trinh ¢6 quy
dinh khéc). Trudng hop hoc vién co két qua chdm lai duéi 5 diém thi phai hoc lai
toan bg chuong trinh.

Piéu 13. Kinh phi hoc bd sung, hoc lai; kiém tra bd sung, kiém tra lai;
chim lai

Hoc vién hoc b sung, hoc lai, kiém tra bd sung, kiém tra ].3.1 chim lai phai
chiu kinh phi cho viéc td chitc cac hoat dong trén. Hidu trudng quyét dinh muc thu
trén co sc thuc té va quy dinh phap luat

Piéu 14. Phic tra két qua kiém tra, tiéu luan, deé an, thu hoach cudi khoa

1. Khiu nai v& két qua kiém tra, tidu lusn, @& 4n, thu hoach cudi khéa phai
dugc g den Phong Quan ly dao tao va nghién ciru khoa hoc chdm nhét 3 ngay sau
khi céng bd diém.

2. Hiéu trudng quyet dinh t chirc chim phc tra (khdng b tri ngudi chim
phtc tra bai minh da cham).

3. Két qua phic tra 1a diém cua bai chim phuc tra. Két qua phic tra dugc
cong bd ngay sau khi két qua phic tra dugc phé duyét.

Piéu 15. Céch tinh diém va xép loai hoc tap

Céch tinh diém va xép loai hoc tip dugc thuc hién theo quy dinh trong cac
churong trinh bdi dudng.
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Ditu 16. Diéu kién dwgc cong nhin hoan thanh chwong trinh boi dudng
va cap chirng chi -

1. Tham gia ddy du cac hoat dong trong ndi dung chuong trinh boi dudng.

2. C6 du cac bai kiém tra, tidu luén, d& 4n, thu hoach cubi khoa theo quy dinh
cta chuong trinh bdi dudng; cac bai kiém tra, tiéu luan, d& 4n, thu hoach cudi khéa
phéi dat tir 5 diém trd 1én (cham theo thang diém 10);

3. Chap hanh nghiém Quy ché quan ly hoat dong boi dudng cua truong chinh
tr1 tinh, thanh phé truc thuge Trung wong do Giam doc Hoc vién Chinh tri quoc gia
HG6 Chi Minh ban hanh, noi quy hoc tap cua nha trudng va cac quy dinh phap luat
c6 lién quan dén bdi dudng can b, cong chite, vién chie. ‘

4. Trudng hop dd duge cong nhén hoan thanh chuong trinh boi dudng nhung
trong thoi gian cho cap ching chi ma bi ky ludt canh cdo thi lui thoi han cap chimg
chi cho dén khi hét thoi han thi hanh ky luat; truong hop bi bude théi viéc hodc
khai trir Pang, bi phat ti1 hodc han ché quyén cong dan thi khong cap ching chi.

Diéu 17. Cap chirng chi, chirng nhan hoan thanh khoa hoc _

] 1. Céc truong chinh tri tinh, thanh phé truc thudce Trung vong dugc quyén in,
cap chimg chi cac chuong trinh boi dudng theo phan cép. ‘

2. Céc chuong trinh khong 6 bai kiém tra hofc tiéu luan hodc dé 4n, thu
hoach cudi khoa: duge clp gidy chimg nhan hoan thanh chuong trinh bdi dudng,
trir trudng hop chwong trinh ¢6 quy dinh khac (MAu giéy chimg nhan theo quy dinh
tai Phu luc s6 1 cla Quy ché nay).

3. Céc chuong trinh c6 bai kiém tra hogc tidu luan hodc dé 4n, thu hoach cubi
khéa: dugc cp chtng chi (MAu chimg chi theo quy dinh tai Phu luc s6 2 cua Quy
ché nay).

4. Cép bén sao chimg chi, chimg nhan

a) Trudng hop chimg chi, chimg nhan bi hu hong, céi chinh h tich, nguoi
dugc cap ching chi, ching nhén phai lam don dé nghi cép ban sao. Trong don phai
trinh bay r 1y do hu hong (kém theo chimg chi hoic chimg nhan bi hu hong).

b) Trudng hop chimg chi, chimg nhan bi mét, ndi dung don trinh bay néu ro
Iy do bi mét, c6 x4c nhan cia thi truong co quan, don vi dang cong tic hoic chinh
quyén dia phuong noi cur tra. :

¢) Sau khi tiép nhén don, hi¢u truéng giao cho truéng Phong Quan 1y dao tao
va nghién ciru khoa hoc kiém tra, dbi chiéu véi Sé gbc hodc hd so 16p hoc, néu
ding thi dé nghi hi¢u truéng cdp ban sao ching nhan, chimg chi. Ban sao c6 gi4 tri
nhu bang goc.

d) Ngudi dé nghj cip ban sao chju 1& phi do hi¢u truéng quy dinh. .

6. Nha trudng 14p s6 quan ly viéc cap chimg nhan, chimg chi theo quy dinh
hién hanh.

Piéu 18. Luu bai va diém kiém tra, tiéu ludn, d& an, thu hoach cubi
khéa, s6 quén ly viée cap chirng nhén, ching chi

1. Trach nhiém luu

Phong Quan ly dao tao va nghién ciru khoa hoc c6 trach nhiém lwu bai kim
_tra, tiéu luan, dé 4n, thu hoach cudi khéa; didm kiém tra, tiéu ludn, d 4n, thu hoach
cudi khoa, sb quan ly céap chimg nhan, ching chi.

2. Thoi gian luu
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a) Thoi diém lwu duge tinh tir khi c6 quyét dinh cong nhén hoan thanh
chuong trinh bdi duong

b) Ba1 kiém tra, tiéu luan dé 4 &n, thu hoach cubi khoa Iuu it nhat 6 thang.

¢) Piém kiém tra, tidu luan, dé 4n, thu hoach cubi khoa, sd quan 1y viéc cip
chimg nhén, chimng chi luu khong thoi han.

D:eu 19. Khen thuéng

1. Ap dung d01 v4i céc chuong trinh bdi dudng c6 kiém tra, viét tiéu ludn, d&
&n hoic thu hoach cudi khoa.

2. Biéu kién xét khen thudng

a) Két qua hoc - tép toan khoa dat tir 8,0 diém trd 1én.

b) Tham gia ddy du, tich cuc cac hoat ddng chung cta 1ép; y thic td chire ky
Juét tdt.

3. Ty 1€ khen thudng

S6 hoc v1en dugce khen thuong khong qué 10% téng sb hoc vién cua 16p.
Truong hop s6 hoc vién vugt qua ty 18 thi xét két qua hoc tap ldy tir cao xudng
thap.

4. Thu tuc khen thudng

Céan cir thanh tich trong hoc tép va rén luyén ciia hoc vién, chi nhiém lép
hodc ban quan 1y 16p tién hanh cac cong viée cu thé, lap hd so (bién ban hop 16p, t&
trinh, danh sach, va tur liéu khac c6 lién quan) trinh Hoi déng thi dua - khen thudng,
hiéu trurdng xem xét, quyét dinh.

Didu 20. X6a tén, ky luat

. 1.Xéa tén (4p dung voi lop bdi dudng c6 thoi gian ciia chuong trinh dudi 2
tuan) -

Hoc vién nghl hoc tir 20% tr¢ 1én thoi lugng chuong trinh khéng dugc su
ddng ¥ ciia cap c6 thdm quyen thi chtl nhi€ém lop hogic ban quan ly 16p bao céo bang
vin ban véi hiéu trudng d& hiéu trudng quyét dinh xéa tén trong danh sich va
théng bao vé co quan, don vi ctr di hoc.

2. C4c hinh thirc ky luat (4p dung v6i 16p bdi dudng c6 thdi gian cla chuong
trinh tir 2 tuan trd 1én)

a) Khién trach: 4p dung d6i véi hoc vién vi pham Quy ché quan 1y hoat dong
bdi dudng hogc ndi quy cua nha trudng 2 1an/khéa hoc (c6 bién ban ctia timg 1an vi
pham); diém danh ho.

b) Canh céo: 4p dung dbi v6i hoc vién da bj khién trach ma ti pham hodc vi
pham mét trong nhitng hanh vi sau:

- Nghl hoc cong ddn 3 budi/khéa hoc ma khong duge sy dong y clia cAp c6
thim quyen

“ Uong rugu, bia ngay trudce, trong gio hoc tap va nghi glua g10 hoc tap,

- Dénh nhau, gy roi trong truong; beé phdi, chia €, gy mit doan két ndi bd
trong 16p, trong truong;

- Xtic pham danh dy, nhan phdm cén b§, giang vién, nhan vién, hoc vién
trong trudng.

¢) Budc théi hoc: 4p dung d6i véi hoc vién di bj canh cédo ma tai pham hoic
vi pham mot trong nhitng hanh vi sau:

- Vi pham quy ché thi 1n 3;
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- Nghi hoc tir 25% trd 1én thoi gian ctia chuong trinh ma khong dugc clp c6
thim quyén cho phép.

- Gia mao hd so dé tham gia tuyén smh

- Str dung vin béng, chimg chi khéng hop phép khi du tuyén;

- Hoc hd, thi hg hodc dé cho nguoi khac hoc ho, thi h;

- Bi ky lut vdi hinh thirc buge thoi viéc;

- Bi khai trir hodc x6a tén trong danh sach dang vién;

- Khi ¢6 vin ban cta co quan c6 thAm quyén thdng béo vé viéc ngudi hoc vi
pham phép luat bi khéi t6 hinh su.

3. Thu tuc ky luét

Can ctr tinh chét, mic d6 ctia hanh vi vi pham ctia hoc vién, chu nhiém I6p
hodc ban quan ly 16p tién hanh cac cong viée cu thé, lap hé so (ban kiém diém ca
nhan, bién ban hop 1dp, to trinh va tai liéu khac c6 lién quan) trinh Hoi dong ky
luat, hidu trudng xem xét quyét dinh.

4. Viéc ghi hd so va hiéu luc cia quyet dinh ky luat

Hinh thirc ky luét ciia hoc vién tir khién trach tré 1én ghi vao ho so hoc vién.
Truong hop hoc vién bi ky luét 6 mirc bude th6i hoc, nha trudng huy két qua hoc
tp va guri thong bao vé co quan, don vi cir nguoi di hoc.

) Chwong IV . )
TRACH NHIEM THAM GIA HOAT PONG BOI DUONG

Piéu 21. Lanh dao truong

1. Lanh dao truong (hodc phdi hop chi dao) xay dung va thyuc hién ké hoach
td chitc cac 16p bdi dudng theo chwong trinh dugc cdp cb thAm quyén ban hanh,
phé duyét.

2.Ra quyét dinh ctr, thanh ldp, giao nhiém vu cho chu nhiém 16p, ban quan
ly 16p, ban céan su 16p.

Piéu 22. Phong Quan ly dio tao va nghxen ciru khoa hoc

1. Cht tri tham muu x4y dung ké hoach mé 16p; ké hoach giang day va hoc
tap trinh higu trudng phé duyét.

2. Phéi hop tham muu t6 chirc tuyén sinh dting chi tiéu, dm tugng, tidu chuan
theo quy dinh.

3. Quan 1y hd so, tai lidu, dir lidu v& 16p hoc theo quy dinh.

- Piéu 23. Phong To chire, hanh chinh, thong tin, tw li¢u

1. BO tri phong hoc, chudn bj tai liéu hoc tdp cho hoc vién, cac diéu kién
khéc vé co s& vat chat (néu cb).

2. Thanh quyét toan céc che d6 co lién quan den 16p hoc (néu co);

3. In phdi chimg chi, gidy chimg nhan theo mau do co quan c6 thim quyén
quy dinh.

B:eu 24. Thanh tra hoat dong bdi dudng

TS chic thanh tra, k1em tra viéc thuc hién Quy ché quan ly hoat dong boi
du'cng khi hiéu truéng yéu cAu; giai quyet don thu khiéu nai, té cio thudc thAm

quyeén.
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Pidu 25. Cac khoa chuyén mén

Thue hién ké hoach giang day va hoc tap d4 dugc hiéu trudng phé duyét va
nhimng nhiém vu khéc c6 lién  quan do hi¢u trudng phé‘m cong.

Picu 26. Panh gia chit lrgng hoat dqng boi duing

Cac trudng chinh tri tinh, thanh phd truc thudc Trung uong thuc hién danh
gia chét lwrgng hoat dong bdi dudng theo quy dinh hién hanh vé dénh gia chét lugng
bdi dudng cén b, cong chire, vién chirc.

ChuongV
PIEU KHOAN THI HANH

Piéu 27. Tréach nhi€ém thi hanh

1. Hiéu trudng trudmg chinh trj tinh, thanh phé truc thudc Trung wong va céc
t6 chirc, c4 nhéan c6 lién quan chju trach nhiém thi hanh Quy ché nay.

2. Trong qua trinh trién khai thuc hién quy che néu co kho khaén,y
céc trudng bdo co Hoc vién Chinh tri qudc gia Hb Ch1 Minh xem xét,quyét dinh.

Nguyen Xuan Thang
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Phu luc s6 1
Miu chiimg chi boi duomg can bo, cong chirc, vién chire do trudng chinh tri tinh,
thanh pho truc thudc trung wong cap
(Ban hanh kem theo Quy ché quan Iy hoat déng béi dutng ciia truong chinh tri
tinh, thanh phé truc thuje Trung wong)

1. Kich thudce chiung chi: 13 cm x 19 cm

2. Mau ching chi: Mat ngoai ching chi bdi dudng can bd, cong chirc, vién
chirc 1a mau d6 huyét du, mit trong mau tring.

3. K§ thuét trinh bay:

Chimg chi khi gap lai theo chiéu doc c6 4 trang:

a) Trang I: Trén cling cé Tiéu @& “DANG CONG SAN VIET NAM” duoc
trinh bay bang phong chir Times New Roman, ¢& chit 12, kiéu chir in hoa, ding,
dam, mau nhil vang.

Tiép dén 1 hinh Bua Lidm, mau nhi vang.

Sau d6 1a dong chit “CHUNG CHI” & giita trang, dugc trinh bay béng phéng
chit Times New Roman, c& chit 20, kiéu chit in hoa, dimg, ¢dm, mau nhii vang.

b) Trang 2: Dong trén cing “TEN CO QUAN, TO CHUC CAP TREN” 1a
co quan, t6 chirc cAp trén tryc tlep ctia Truong Chinh tri tinh, thanh phé truc thude

Trung uong, dugc trinh bay bang phéng chir Times New Roman, ¢& chir 12, kidu
chit in hoa, ding.

Dong tiép theo 12 “TEN TRUONG CHINH TRI TINH/THANH PHO..
dugc ghi day du theo tén goi chinh thic trong vin ban phép ly thanh lap, duoc
trinh bay bing phong chit Times New Roman, ¢& chit 13, kidu chit in hoa, dimg,
dam.

» 5

T1ep theo 1a &nh cua hoc vién duoc cip chimg chi, ¢& anh 4 cm x 6 cm, dugc

déng diu ndi. Dong cubi 1a s& Quyét dinh cap chimg chi, duge trinh bay bang
phéng chit Times New Roman, ¢& chit 13, kiéu chit dimg.

¢) Trang 3: Dong chit trén cung 1a Tiéu dé “PANG CONG SAN VIET NAM”
dugc trinh bay bang phéng chit Times New Roman, ¢& chit 12, kidu chit in hoa,
dimg, dam.

_ Tlep dén la dong chr “HIEU TRUONG TRUONG CHINH TRI
TINH/THANH PHO................. ”. Tén co s& dao tao, bdi dudng duge ghi diy du
nhu & trang 2, phong chit Times New Roman, ¢& chir 12, kiéu chit in hoa, dimg,

T1ep theo 1a cac dong “Chimg nhan; Ngay, thing, nim sinh; Pon vj cong
tac Da hoan thanh chwong trinh; Tir ngdy... théng... nim; Pén ngay... thang...

am” duogc tnnh bay bang phong chir Tnnes New Roman, ¢& chit 12, kiéu chir
dlmg, chir cai dau ctia cac cum tir duge viét hoa.

Céc dong chir ghi dia danh va ngay, thdng, nim cap chimg chi dugc trinh
bay bing phéng chu' Times New Roman, c¢& chir 12, kiéu chir nghiéng; ddi véi

)
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nhitng s6 chi ngdy nho hon 10 va thang 1, 2 phai ghi thém s6 0 & truéc; sau dia
danh c6 dau phay.

Dong tiép theo ghi chitc vy, chir ky, ho tén ctia ngudi ky va diu cua co sé
dao tao, béj dudng hodc co s¢ dao tao, nghién ctru. Chitc vu ctia nguoi ky dugc
trinh bay bang phéng chit Times New Roman, c& chir 13, kiéu chir in hoa, dimg,
dam. Ho tén ctia ngudi ky dugc trinh bay bing chit Times New Roman, ¢& chir 13,
kiéu chir dimg, dam.

d) Kich thuse Biia Liém va cdc chi tiét trinh bay khdc do truéng chinh tr
tinh, thanh pho truc thude Trung wong quyét dinh nhung bao dam sy can dbi
chung.

4. Miu mit ngoai ctia chimg chi

PANG CONG SAN VIET NAM

CHUNG CHi




5. MAu mit trong cua ching chi

TINH TR THANE U i

TRUONG CHINH TR] TINH/THANH PHO.......

PANG CONG SAN VIET NAM

HIEU TRUOGNG TRUONG CHINH TRI
TINH/THANHPHO......eeveevn.

Noi cdp, ngay ... théng ... ndm.....
HIEU TRUONG

(Ky tén, dong ddu, ghi rd ho tén)
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Phu luc 56 2
Mau glay chirng nhan hoan thanh khoa bdi dtro’ng can bg, cong chlrc, vién
chirc do trwrong chinh tri tinh, thanh pho truc thudc trung wong cip
(Ban hanh kém theo Quy ché qudn Iy hoat dong boi dudng cua truong chinh tri
tinh, thanh phé tric thuje Trung wong)

1. Glay chimg nhén hoan thanh chuong trinh bdi dudng dugc trinh bay trong
1 trang gidy kh6 A4 (210mm x 297mm).

2. Dmh 18

a) Lé trén: cach mep trén 20mm;

b) Lé dwdi: cich mep dudi 20mm;

¢) Lé trdi: céch mép trai 30mm;

d) Lé phdi: cach mép phai 15mm.

3. K§ thudt trinh bay

a) Tiéu dé Dang Cong san Viét Nam”

Trinh bay bang phéng chit Times New Roman, gobc trén cung bén phai, dong
du, c6 dudng ké ngang nét lién phia dudi, do dai dudng ké bing do dai tiéu dé; chir
in hoa, dimg, dam, c& chir 15. .

b) Tén co quan ban hanh vin ban

- Tén co quan cAp trén truc tiép clia co quan ban hanh vin ban: trinh bay bing
phong chir Times New Roman, géc trén cling bén tréi, dong dau; chit in hoa, dimg,
¢ chir 14.

- Tén co quan ban hanh vin ban: Ghi chinh xac, diy dii tén co quan ban hanh
theo vin ban phép ly thanh 13p co quan; trinh bay bing phdong chit Times New
Roman, dong dudi tén co quan cép trén truc tiép; chif in hoa, dimg, dim, c& chir 14,
phia duéi c6 déu sao (*) ngan céch véi anh.

c) Tén Gza'y chimg nhdn

Tén "GIAY CHUNG NHAN" dugc canh bén phai trang gidy; trinh bay
bang phdng chit Times New Roman, ¢& chir 15, kiéu chit in hoa, dtmg, dam.

d) Trich yéu

Trich yéu "Hoan thanh kho4 hoc" canh gifta ngay duéi dong chit Gidy chimg nhén;
trinh bay bing phong chit Times New Roman, ¢& chif 14, kiéu chit in hoa, dimg, dm.

d) Ngi dung Gidy chimmg nhdn

Céc dong ndi dung ctia Gidy chimg nhan dugc trinh bay bang phéng chit Times
New Roman, c& chit 14, kiéu chir dimg; chit céi dAu ciia cc cum tir dugce vidt hoa.

e) Dia danh va ngay, thdang, nam ban hanh van ban

- Dia danh 13 tén goi chinh thitc cia don vi hanh chinh cép tinh noi trudng
chinh tri dat tru so.

- Trinh bay:

+ Chir in thuong, nghiéng, c& chir 14;

+ Dia danh va ngay, thédng, ndm trinh bay cung dong voi sb va ky hiéu;

+ Ngay dudi 10 va thang dudi 3 phii thém s0 0 & trudc; giita dia danh va
ngdy, thang, nim c6 dau phay (,).

g) Quyén han, chirc vu ciia nguoi ky vin ban
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Quyén han, chitc vu ctia ngudi ky vin ban trinh bay chlem khoang 1/2 trang
gidy theo chiéu ngang, dudi ndi dung vin ban, bén phai, bang phong chit Time
News Roman, in hoa, dimg, dam, c¢& chir 14.

- Chir ky ctia ngudi ky vén ban trinh bay dudi quyén han, chirc vu clia ngudi
ky vian ban. Khéng dung but chi, bt mau d6, mau nhat, muc dé phai @é ky vin ban.

- Ho va tén ctia nguoi ky van ban trinh bay dudi chir ky cua ngufm ky van ban.
Chit in thudong, dimg, dam, c¢& chit 14. Ghi day du ho tén cia ngudi ky vin ban;
khoéng ghi hoc ham, hoc vi, danh hiéu... trudc ho tén ciia ngudi ky van ban.

h) S6 va luu Gzay chung nhan

86 14 sb vao s6 cla Gidy chimg nhén va luu la dia chi don vi, ca nhan luu
Gidy chimg nhan; dugc trinh bay chiém khoang 1/2 trang gidy theo chidu ngang, &
phia dudi, bén bén trai; trinh bay bang phong chit Times New Roman, c¢& chir 12,
kiéu chir dimg.

i) Anh

Anh cta nguoi duge ching nhén dan géc trai dudi tén cua trudng chinh tri
va duge déng déu giap lai; ¢& anh 4cm x 6cm.




4. Mau Gidy chimg nhén

TINH UY /THANH UY......o0oor PANG CONG SAN VIET NAM
TRUONG ..vrveveenerenssssssserassssssanns ‘
*
GIAY CHUNG NHAN

HOAN THANH KHOA HQC
Don Vi CONG tAC: ovvviininiiiiii i
Di hoan thanh chuong trinh: .....ocoveiniiiiii e
TUDEAY ooviv ThADNE coosew DA vivivanns dénngdy ..... thang ...... ndm ....cooeen....... .
-86: , Ngay .... thdng .... nam ....

- Luu: HIEU TRUONG




