TINH UY NAM PINH DANG CONG SAN VIET NAM
TRUONG CHINH TRI TRUONG CHINH
*

sé M -HD/TCTTC Nam Dinh, ngay A9 thang 11 nim 2022

’ HUONG DAN
Danh gia, xép loai chat lwgng can bd, vién chirc nim 2022

Can cr Luét Vién chirc nim 2010; Luat stra d6i bd sung mét sd diéu clia Luat
Can bd, cdng chirc va Luat vién chirc nim 2019; Nghi dinh sé 90/2020/ND-CP ngay
13/8/2020 clia Chinh phii vé dénh gi4, xép loai chét luong cén bd, cong chic, vién
chirc;

Cén ¢t Quy dinh s6 528-QB/TU ngay 17/10/2022 ctia Tinh tiy Nam Binh vé
viéc kiém diém, dénh gi4, xép loai chét lugng hang nam déi véi tap thé, c4 nhén trong
hé théng chinh trj tix tinh dén co s,

Truong Chinh tri Truong Chinh huéng dén thuc hién viée dénh gia, xép loai
chat lwgng cn bg, vién chitc nim 2022, nhu sau:

L Doi twong danh gis, xép loai chét lrgng

1. Can b9, vién chirc truong Chinh tri Trudng Chinh.

2. Lao ddng hop dong (theo Nghi dinh s 68/2000/ND-CP ngay 17/11/2000 ciia
Chinh phu) tai trudmg Chinh trj Trudng Chinh.

II. Nguyén tic, tiéu chi, thim quyén, trinh ty, thii tuc dnh gid, xép loai

chit lwrgng c4n bd, vién chirc

1. Nguyén tic

- Bao dam khach quan, cdng bing, chinh x4c; khong né nang, tri dép, thién vi,
hinh thie; béo dam diing tham quyén quan ly, dénh gi4 can b, cdng chire, vién chic.

- Viéc danh gia, xép loai chit luong phai can ctr vao chire trach, nhiém vu duoc
giao va két qua thuc hién nhiém vu, thé hién théng qua cong viée, sin phim cu thé:
viéc danh gid, xép loai chat luong cac ddng chi trong Ban Giam hiéu, lanh dao khoa,
phong phai gin véi két qua thye hién nhiém vu ciia nha truong, khoa, phong dugc giao
quan 1y, phu tréch. |



.

- Két qua dénh gi4, xép loai chét lurgng cén b, cong chirc, vién chirc duoe sir
dung 1am co s dé lién thong trong danh gia, xép loai chét lwvong dang vién.

2. ThAm quyén

a. D6i v6i Ban Gidm Hiéu: Ban Thuong vu Tinh iy danh gi4, xép loai dbi véi
Ban Giam hiéu; Hiéu trudng dénh gia, xép loai di véi Phé Hiéu trudng.

b. Pi v6i vién chirc, nhan vién co quan

* Thiam quyén nhén xét, danh gia:

- Péi v6i Trudng khoa, phong: Hi¢u truéng, Phé Hiéu trudng phu trach chuyén

- Péi véi vién chirc, nhan vién: Truéng khoa, phong

- D61 v6i vién chire giit chire vu lanh dao, quan Iy (Ban Gidm hiéu, Truéng, phé
Trudng khoa, phong): Ly y kién nhan xét ctia Chi bd (Chi ity) khoa, phong noi vién
chirc cong tac.

* Tham quyén danh gia, x€p loai doi véi tat ca vién chirc, nhan vién nha truong:

Hiéu truong nha truong.

3. Tiéu chi d4nh gi4, xép loai chit lirgng

Tiéu chi dénh gi4, xép loai chit luong theo quy dinh tai Pidu 3, 12, 13, 14 va
Piéu 15 Nghi dinh s 90/2020/NP-CP ngay 13/8/2020 cta Chinh phui; Quy ché thi
dua khen thuéng nam 2019 cta nha trudng (Cé Bdng chdm diém kém theo)

4. Trinh tw, thi tuc danh gid, xép loai chit lwgng: thuc hién theo quy dinh tai
Diéu 19 Nghj dinh s6 90/2020/ND-CP ngay 13/8/2020 ctia Chinh pht.

4.1. Dbi v6i vién chire giir chirc vu lanh dao, quén Iy

Bude 1: Vién chire tu dénh gid, xép loai chat luong

Vién chirc 1am bao céo ti dénh gia, mirc xép loai két qua cong tac theo chirc
trach, nhiém vy duge giao theo mau sb 03 ctia Phu luc ban hanh kém theo Nghi dinh
90/2020/ND-CP |

Budéc 2: Nhan xét danh gié vién chirc
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T4 chirc cude hop tai khoa, phong noi vién chirc sinh hoat chuyén mén dé nhan
xét, d4nh gia dbi véi vién chirc.

- Buéc 3: Lay y kién nhén xét, danh gi4 ctia Chi bd (Chi ty) khoa, phong noi
vién chirc sinh hoat Pang.

- Budc 4: Téng hop két qua danh gia, xép loai béo cdo clp c6 thAm quyén theo
quy dinh (Phong T6 chikc, hanh chinh, théng tin, tw liéu tong hop ¥ kién nhén xét,
danh gid o budc 2, budc 3 cua cdac ca nhdn, don vi)

- Giri két qua danh gi4, nhan xét ddi v6i cac ddng chi trong Ban Gidm Hiéu vé
Ban Thudng vu Tinh &ty dé d4nh gia, xép loai.

- Guri két qua danh gia nhan xét di véi céc ddng chi 1a Trudng, pho Trudng
khoa, phong vé Hiéu trudng nha truong.

Buwoc 5: Hiéu truong danh gid, xé}n logi chat lwong vién chirc, nhdn vién co
quan, théng bdo két qua déanh gid, xép loai chat lugng vién chiec theo quy dinh; quyét
dinh hinh thicc cong khai, trong doé wu tién dp dung hinh thitc céng khai trén website
cua nha truong .

4.2. Pbi véi vién chire khong giir chirc vu lanh dao, quan ly

Budc 1: Vién chirc tw déanh gid, xép logi chat lwong

Vién chtrc 1am béo céo ty danh gia két qua cong tac theo nhiém vu duoc giao
theo mAu s6 03 ctia phu lyc ban hanh kém theo Nghj dinh s 90/2020/ND-CP ngay
13/8/2020 cua Chinh phu.

Budce 2: Nhan xét, danh gia vién chitc

Té chire hop toan thé khoa, phong.

Vién chirc trinh bay bao céo ty danh gia két qua cong tac tai cudc hop, céc
thanh vién tham dy cudc hop déng gép ¥ kién, cac y kién phai duoc ghi vao bién ban
va thong qua tai cude hop. |

Truéng khoa, phong c6 y kién nhén xét, d4nh gid va @& xudt xép loai chét
lugng déi véi vién chitc & khoa, phong minh phu trach (vao Phiéu danh gia xép loai

cua vién chirc)

{RUGNC
{INH T/
'ONG CHI
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Bucoc 3: Hiéu truong xem xét quyét dinh danh gia, xé:p logi chat lieong vién
chirc

Cin ctt ¥ kién tai cudc hop nhén xét, dénh gia (bude 2) Hidu trudng quyét dinh
d4nh gia va xép loai chét lwgng dbi véi vién chire.

Bude 4: Théng bdo két qua ddnh gid, xép logi chat lwong vién chitc theo quy
dinh.

Hiéu truéng thong bdo két qua danh gia, xép loai chit lugng vién chirc theo
quy dinh; quyét dinh hinh thiic cong khai, trong d6 wu tién 4p dung hinh thirc cong
khai trén website clia nha truong .

5. Sir dung két qua danh gia, xép loai chét lweng

Két qua déanh gia, xép loai chat lugng can b, cong chirc, vién chirc 1a cén cir dé
bé tri, sir dung, dao tao, bdi dudng, nang ngach hodc thing hang vién chirc, quy
hoach, bd nhiém, mién nhiém, didu déng, luan chuyén, biét phéi, khen thudng, ky
luat, danh gia va xép loai chit lugng dang vién (néu ding vién 1a vién chitc) va thuc
hién céc chinh sach khac d6i véi vién chie.

6. Bao cdo, lwu giir két qua danh gia, xép loai chit lrgng

Céc khoa, phong giri hd so danh gia, phan loai cta vién chirc vé Phong To
chire, hanh chinh, théng tin, tr liéu (P/c Lan) truéc ngdy 03/12 ¢ tdng hop trinh
Hiéu truéng danh gia, phéan loai.

Ho so danh gia, xép loai chat lwong cua vién chirc gdm:

1. Bién ban cude hop nhan xét, danh gis;

2. Phiéu déanh gig, xép loai chét luong can bg, cong chire, vién chirc (dacoy
kién nhén xét ctia ngudi c6 thdm quyén);

3. Nhan xét ctia cdp ty noi cong téc (d6i véi vién chic gift chirc vy lanh dao
quan ly);

4. Cac van ban khac lién quan (néu co).
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7. Mot s6 diém lru y trong danh gi4, xép loai chit lrgng:
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- Vién chuce, nhén vién c6 thoi gian cong tac trong nim chua di 06 thang thi
khong thyc hién viéc dénh gi4, xép loai chét luong nhung van phai kiém diém thoi
gian cong tac trong ndm, trir truong hop nghi ché d6 thai san. Vién chitc, nhan vién
nghi khong tham gia cong téc theo quy dinh clia phép luét trong nim tir dti 03 thang
dén dusi 06 thang thi van thyc hién danh gi4 nhung khéng xép loai chét lugng & mirc
hoan thanh t6t nhiém vu tré 1én. Vién chic, nhan vién nghi ché d6 thai san theo quy
dinh cuia phép luat thi két qua xép loai chat luong trong nam 1 két qua xép loai chét
lugng clia thdi gian 1am viée thuc t8 cia nam d6.

Tai thoi diém danh gi4, xép loai chat lugng, trudng hop vang mit ¢6 1y do chinh
dang hozc nghi 6m, nghi ché d6 thai san theo quy dinh c6 trach nhiém 1am bdo cdo tu
danh gia, nhan mirc Xép loai két qua cdng tac theo chirc trach, nhiém vy duoc giao,
gti vé khoa, phong dé thuc hién viéc danh gia, xép loai chét luong theo quy dinh tai
Nghi dinh s6 90/2020/ND-CP ngay 13/8/2020 ctia Chinh phu.

- Céc y kién d6ng g6p tai cude hop nhan xét, danh gid duge ghi vao bién ban va%>

thdng qua tai cudc hop. 3

- Sau khi nhan dugc van ban thong bdo két qua danh gid, xép loai chét luong"H
7

vién chitc ctia ngudi hodc cép c6 thAm quyén, truong hop vién chirc khong nhét tri

v6i két ludn danh gid, xép loai chét luong thi ¢6 quyén kién nghi. Viéc giai quyét
kién nghj thuoc thAm quyén cua Hiéu trudng nha truong.
IIL T4 chirc thuc hién
Lanh dao cac khoa, phong cén cir vao Huéng dén nay, c6 trach nhiém té chirc
thuc hién viée danh gia, xép loai chat lugng vién chire, nhén vién theo quy dinh va
b4o cdo két qua vé& Hiéu trudng qua Phong Té chire, hanh chinh, théng tin, tu liéu dé
tong hop./.
Noi nhén:
- Ban Giam hiéu;

- Céc khoa, phong;
-LuuTC, VT




Mau s6 03

PANG CONG SAN VIET NAM

PHIEU PANH GIA, XEP LOAI CHAT LUQNG VIEN CHUC
Nam 2022
(Danh cho Lanh dao nha truwong)
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L KET QUA TU PANH GIA

1. Chinh tri tu tudng:

----------------------------------------------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------------------

5. Két qua thuc hién chic trich, nhiém vu dugc giao (xé4c dinh 18 ndi dung cong viée
thuc hién; ty 18 hoan thanh, chat lwong, tién d6 cong viéc):

----------------------------------------------------------------------------------------------------------------------------------------------

6. Tich cuc tham gia x4y dung hé théng chinh tri, t§ chire Dang, chinh quyén doan thé
trong sach vitng manh

----------------------------------------------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------------------

IL. TU NHAN XET, XEP LOAI CHAT LUONG



1. Ty nhén xét uy, khuyét diém:

....................................................................................................................

..........................

---------------------------------------------------------------------------------------------------------------------

Nam Dinh, ngay....thdng....ndm 2022
NGUOI TU NHAN XET

II. Y KIEN NHAN XET, PANH GIA CUA KHOA, PHONG CHUYEN MON

-----------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------

Nam Dinh, ngay....thang....ndm 2022

NGUOI NHAN XET, PANH GIA
(Ky, ghi ré ho tén)

IV. Y KIEN NHAN XET, PANH GIA CUA CHI BQ (CHI UY)

-----------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------

Nam Dinh, ngay.... thang....ncm 2022

NGUOI NHAN XET, DPANH GIA
(KY, ghi ré ho tén)

V. DANH GIA, XEP LOAT CUA CAP TREN




PANG CONG SAN VIET NAM

PHIEU PANH GIA, XEP LOAI CHAT LUQNG VIEN CHU'C
Niim 2022

(Danh cho vién chirc, nhin vién cic khoa, phong)

3 000 oty 1- 6 T R
L KET QUA TU PANH GIA
1. Chinh tri tu tudng:

------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------

B T S e

------------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------
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5. K&t qua thyc hién chirc trach, nhiém vu dugc giao (x4c dinh 18 ndi dung céng viéc
" A ) ~ by ) I’\ . ‘ A ~ * A
thuc hién; ty 1€ hoan thanh, chét luong, tien do cong viée):

------------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------------

6. Tich cuc tham gia x4y dung h¢ thong chinh tri, t chitc Pang, chinh quyén doan th
trong sach vitng manh



................................................................................................................................................
------------------------------------------------------------------------------------------------------------------------------------------------

IL TU NHAN XET, XEP LOAI CHAT LUQONG
1. Ty nhén xét vy, khuyét diém:

------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------

(Hoan thanh xut sic nhiém vu; hoan thanh t&t nhiém vu; hoan thanh nhiém vu; khong
hoan thanh nhiém vu).

Nam Dinh, ngay....thang....nam 2022
NGUOI TU NHAN XET

III. Y KIEN NHAN XET, PANH GIA CUA TRUONG KHOA, PHONG

------------------------------------------------------------------------------------------------------------------------------------------------
................................................................................................................................................

................................................................................................................................................

Nam Dinh, ngay....thdng....ndm 2022

NGUOI NHAN XET, PANH GIA
(Ky, ghi ré ho tén)

IV. HIEU TRUONG PANH GIA, XEP LOAI CHAT LUQNG VIEN CHUC
1. Nhén xét uu, khuyét diém:

(Hoan thanh xudt séc NV; hoan thanh t6t NV; hoan thanh NV; khong hoan thanh NV).

Nam Dinh, ngay. ..thang.... nam 2022
HIEU TRUONG



Mau sb 03
PANG CONG SAN VIET NAM

PHIEU PANH GIA, XEP LOAI CHAT LUQNG VIEN CHUC
Nim 2022
(Danh cho Trudng, phé khoa, phong)
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I. KET QUA TU PANH GIA

1. Chinh tri tu tudng:

----------------------------------------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------------------------------

..............................................................................................................................................

----------------------------------------------------------------------------------------------------------------------------------------------

5. Két qua thuc hién chirc trach, nhiém vu duoc giao (xac dinh 8 ndi dung cong viéc
thuc hién; ty 1€ hoan thanh, chat luong, tién do cong viéc):

----------------------------------------------------------------------------------------------------------------------------------------------

6. Tich cuc tham gia x4y dyung hé théng chinh tri, t6 chirc Pang, chinh quyén doan thé
trong sach vitng manh

----------------------------------------------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------------------

IL. TY NHAN XET, XEP LOAI CHAT LUQONG



1. Ty nhén xét wu, khuyét diém:

----------------------------------------------------------------------------------------------------------------------------------------------

(Hoan thanh xuat sic nhiém vu; hoan thanh tét nhiém vy; hoan thanh nhiém vy; khéng
hoan thanh nhiém vu).

Nam Dinh, ngciy....rhcing....né'm 2022
NGUOI TU NHAN XET

IIL Y KIEN NHAN XET, PANH GIA CUA NGUOI PHU TRACH CHUYEN MON
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Nam Dinh, ngay....théng....ndm 2022
NGUOI NHAN XET, DPANH GIA
(KY, ghi v ho tén)

IV. Y KIEN NHAN XET, PANH GIA CUA CHI BO (CHI UY)

------------------------------------------------------------------------------------------------------------------------------------------------

Nam Dinh, ngay....thdng....ndm 2022
NGUOI NHAN XET, PANH GIA
(KY, ghi ro ho tén)




V. HIEU TRUONG PANH GIA, XEP LOAI CHAT LUQNG VIEN CHUC
1. Nhan xét uu, khuyét diém:

---------------------------------------------------------------------------------------------------------------------------------------------

(Hoan thanh xuét sic nhiém vu; hoan thanh t8t nhiém vu; hoan thanh nhiém vu; khéng
hoan thanh nhiém vu).

Nam Dinh, ngay....thang.... nam 2022
HIEU TRUONG




